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Memo

To:
Bill Limburg

From:
IT Management Group (Gary Tyler, Michael Owen, Reggie Wattree, Aaron Hurt, and Jeremy Atherthon)

CC:


Date:
November 14, 2003
Re:
Mission and organizational chart for newly developed IT department

How to Use This Memo Template

This is to inform you of the final agreed upon mission statement and organizational chart developed for our in-house IT department.  

Mission:

“Provide end-users with quick and efficient assistance with technical driven needs.”  
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